
ACT is Coming… Get on the Right Path!

Individual Development Plan



ACT Complements the IDP Process

• The framework to create an Individual Development 
Plan (IDP) - a standardize template to create plans for 
action

• Provides a means for a cross-functional approach 
which integrates Soldiers personal and professional 
development

• Creates positive learning environments at all levels to 
support the Lifelong Learning Strategy

Step 1.  Log in to Army Career Tracker: https://actnow.army.mil

Step 2.  Select your Leader/Rater

Step 3.  Accept the FERPA Agreement

Step 4.  Go to the “IDP” Tab
See  “Creating an IDP” Reference Guide 

https://actnow.army.mil/


Leader Linkup Your Leader should be 

your First Line 

Leader/Rater

First choose a Leader 

by Selecting “Civilian 

Supervisor” or “Military 

Leader”

Select “Rank”, “MOS”, or “Last 

Name” and click “Search”



FERPA Agreement



Creating a New IDP

You must select a “Start 

Date” for your IDP to set 

the IDP timeframe

Your “End Date” will 

automatically be a year 

(minus one day) from your 

Start Date

Your IDP will include “Short 

Term IDP Goals”

Your IDP will include “Long Term 

IDP Goals”

Your IDP will include 

“Institutional Training History”



Save “My IDP”

After clicking the “Save” button, the “My IDP” 

portlet will refresh and display the IDP 

You can view and edit your IDP goal details 

by clicking on the hyperlink in the Goal 

Description column of the table under the 

“IDP Goals” section header.



Finalize “My IDP”

Click the “Finalize” button and a 

notification will be sent to your leader

You can view archived 

IDPs that have been 

previously approved by 

clicking on the pull-down 

menu bar at the top of 

the portlet search for the 

previously approved IDP 

by its start and end date



https://actnow.army.mil

AKO ACT Information Page 
https://www.us.army.mil/suite/page/601000

ACT Facebook: 
www.facebook.com/pages/Army-Career-Tracker/173761852715844

ACT Twitter:  
www.twitter.com/@US_ACT
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